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THIS FORM CONTAINS FUNCTIONS THAT USE JAVA SCRIPTS.YOU MUST ENABLE THESE USING THE YELLOW BAR ACROSS THE TOP OF THE PAGE.  THEN YOU MUST COMPLETE BLOCK 1 TO SHOW THE REMAINING THE APPROPRIATE FIELDS.
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Privacy Act Statement
  
AUTHORITY:  5 U.S.C. 5702 et seq. Travel, Transportation and Subsistence; 10 U.S.C. 2631-2635 and Chapter 7; 37 U.S.C. 404, Travel and Transportation Allowances-General; and E.O. 9397 (SSN).
 
PURPOSE:  To provide official travel services; determine eligibility for transportation; to authorize or deny transportation; and otherwise manage the Navy-wide passenger transportation system. Information is also used for audit or research purposes to obtain background information/data.
 
ROUTINE USES:  In addition to those disclosures generally permitted under 5 U.S.C. 552a(b) of the Privacy Act, these records or information contained therein may specifically be disclosed outside the DoD as a routine use pursuant to 5 U.S.C. 552a(b)(3) as follows:  To officials and employees of other departments and agencies of the Executive Branch of government, upon request, in the performance of their official duties related to the provision of transportation; diplomatic, official, and other no-cost passports; and visas to subject individuals.  To Commercial Carriers providing transportation to individuals whose applications are processed through this system of records.  When required by Federal statute, by Executive Order, or by treaty, personnel record information will be disclosed to the individual, organization, or governmental agency as necessary.
 
The DoD 'Blanket Routine Uses' that appear at the beginning of the Navy's compilation of systems of records notices apply to this system.
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1.  DO YOU NEED THIS TRIP ENTERED INTO DTS FOR YOU?
1.  Do you need this trip entered into DTS for you?
Trip Purposes include: Site Visit, Information Meeting, Training Attendance, Speech/Presentation, Conference Attendance (attach conference info)
Trip Purposes include: Site Visit, Information Meeting, Training Attendance, Speech/Presentation, Conference Attendance (attach conference info)
6.  PROPOSED TRIP DURATION-DATES (Including travel days):
6.  PROPOSED TRIP DURATION-DATES (Including travel days):
8.  Full Name/Position Title/Rate/Grade/Employee #/DOB/Security Clearance/ Phone #(s)
9.  Preferred Mode of Transportation (to and from TDY location)
11.  How will traveler get to/from airport at PDS?
12.  Lodging Reservations
13. Government Credit Card?
10.  Authorized to transport government equipment?
N/A
N/A
N/A
N/A
TEAM LEAD?
Is this person a team lead?
*If POC/Rental/ Government Vehicle
If privately owned conveyance/rental/government vehicle, is this person a driver or passenger
10.  Authorized to transport government equipment?
11.  How will traveler get to/from airport at PDS?
12.  Lodging Reservations
13. Government Credit Card?
(plus parking at terminal)
(include hotel info)
*If so, list estimated weight and # of pieces/size per piece (LxWxH)
14.  Rental Car at TDY Location?  
15.  Authorized leave in conjunction with TDY?
14.  Rental Car at TDY Location?  
*16.  Type of Funding
*16.  Type of Funding
*19.  LEVEL I/II TRAVEL APPROVAL (Level I Indirect/Level II Direct) - Approval is hereby granted based on the justification provided in block 5 above
8.  TRAVELER NAME
9.  POSITION
10.  Type of Funding
10.  Type of Funding
13.  LEVEL I/II TRAVEL APPROVAL (Level I Indirect/Level II Direct) - Approval is hereby granted based on the justification provided in block 4 above
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